Preserving and Caring for Lodge and Chapter records

Why is it important to look after Lodge and Chapter records?

Lodge and Chapter records provide a permanent record of proceedings at
meetings and include information about former members. They help to form
the corporate memory of the organisation. Sadly, if this information
disappears answers to questions such as why, who, when, where and how
may be lost forever. Lodges or Chapters unable to prove continuity of
meetings may be unable to claim centenary warrants or charters. Over time
these records also provide unique information about local communities and
may be of interest to those researching local history.

Although rules on preparing Lodge and Chapter minute books is included in
the Book of Constitutions', this guidance now provides specific advice on how
to care for all Masonic records.

Why are Lodge and Chapter records at risk?

Secretaries or Scribe E’s are the officers responsible for looking after the
records of a Lodge or Chapter. If the meeting place of the Lodge or Chapter
cannot offer space, storage of records in domestic situations can lead to
damage and loss. Banks or other commercial storage facilities charge for
storage, which may be unsuitable for paper-based records because of
variable temperatures, or at risk from damp or water damage.

Loss or damage to Lodge or Chapter records is usually preventable. It is
important for Lodges and Chapters to maintain and regularly check an
inventory of their records.

Why does paper disintegrate?

Early Masonic certificates and some volumes are made of parchment. This is
robust and will withstand considerable bad treatment. However most Lodge
and Chapter records are made from card and paper, the quality of which can
vary significantly.

In Britain, paper began to replace parchment as the preferred medium for
documentation just as freemasonry began to emerge in the late seventeenth
century. Usually expensive and of good quality, paper was made initially from
cellulose fibres derived from rags. As record keeping and levels of official
bureaucracy and literacy expanded in the nineteenth century, the demand for
cheaper paper escalated. Poor quality wood pulp papers, which contain lignin
that converts to lignic acid, replaced their more expensive, rag counterparts.

Bulking materials were often added to wood pulp and the mix treated with
various chemical catalysts to accelerate fibre disintegration. Bleaching agents
were added to improve appearance. Therefore paper fibres include high acid
concentrations, which accelerate self-destruction over time. Poor-quality

' Book of Constitutions, Rule no. 144 states that all Lodges are required to keep a minute
book. Similar rules cover Chapter and Lodge of Instruction records.






